INDIAN INSTITUTE OF TECHNOLOGY BOMBAY

No.AO/Admn./2018 Date :264 June, 2018

CIRCULAR

Administration Section is frequently receiving requests for payment of pay and allowances for
holding additional charge of a post in pursuance of Circulars dated 20.11.2014 and 28.12.2015 issued
by the Registrar.

It is observed that most of the requests are sent without prior approval which is mandatory as
per the referred circular before engaging any employee with additional charge to make him/her eligible

for additional allowance.

All Heads/Incharges are requested to ensure prior approval from Administration is obtained
before entrusting additional charge to employees wheregver special pay is involved. In future, request
for payment of special pay for holding additional charge of a post will not be acceded to, if it is

without prior approval.
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